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	[bookmark: table01]FACULTY OF MANAGEMENT

SUBJECT CARD
Name of subject in Polish          Zarządzanie czasem
Name of subject in English        Time management
Main field of study (if applicable): ……………
Specialization (if applicable): …………………
Profile:  academic / practical*
Level and form of studies: 2nd level, uniform magister studies*, full-time / part-time*
Kind of subject: obligatory / optional / university-wide*
Subject code …………….
Group of courses YES / NO*


[bookmark: table02]
	
	Lecture
	Classes
	Laboratory
	Project
	Seminar

	Number of hours of organized classes in University (ZZU)
	
	15
	
	
	

	Number of hours of total student workload (CNPS)
	
	50
	
	
	

	Form of crediting
	
	Examination / crediting with grade* 
	
	
	

	For group of courses mark final course with (X) 
	
	
	
	
	

	Number of ECTS points
	
	2
	
	
	

	including number of ECTS points for practical classes (P) 
	
	1
	
	
	

	[bookmark: _Hlk31881015]including number of ECTS points corresponding to classes that require direct participation of lecturers and other academics (BU)
	
	0.7
	
	
	


*delete as not necessary
	[bookmark: table03]PREREQUISITES RELATING TO KNOWLEDGE, SKILLS AND OTHER COMPETENCES
No entry requirements 


\
	[bookmark: table04]SUBJECT OBJECTIVES
C1. providing students with knowledge about the psychological determinants of the organization of working time
C2 familiarizing students with the techniques of coping with the time deficit;
C3. learning the principles of effective work organization and time management by students



[bookmark: table05]
	SUBJECT EDUCATIONAL EFFECTS

relating to knowledge:
PEU_W01 [P7S_WK] Knows and understands the conditions (including economic) of undertaking various types of professional activities  and the basic principles of creation and development of various forms of entrepreneurship.

relating to skills:
PEU_U01 [PS7_UO] Is able to direct the work of a team.
PEU_U02 [PS7_UO] Is able to interact with others in teamwork and take a leading role in teams.

relating to social competences: 
PEU_K01 [PS7_KO] Is ready to think and act in an enterprising manner
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	PROGRAM CONTENT

	[bookmark: table0A]Classes 
	Number of hours

	Cl 1
	The role of time in human life and work - an interdisciplinary approach to time
	1

	Cl 2
	Psychological mechanisms of perception and time estimation and their consequences for human functioning. Diagnosis of the individual style of experiencing time and its behavioral implications.
	2

	Cl 3
	Defining your own visions and goals. Defining the image of your own career. Control of the possibilities and means of achieving goals.
	2

	Cl 4
	System for effective planning of tasks at work. Rules for the use of schedules. Development of detailed action programs..
	2

	Cl 5
	Psychobiological conditions for the effective use of time. Identification of an individual way of managing time.
	2

	Cl 6
	Managing own and team work time. Organization of tasks at work. Task delegation system. Organization of meetings, meetings and phone calls
	2

	Cl 7
	Psychological principles of optimizing the use of time. Developing an individual time coping strategy.
	2

	Cl 8
	Summary of the classes. Analysis of an individual time management strategy.
	2

	
	Total hours
	15
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	TEACHING TOOLS USED

	N1. Moderated discussion
N2. Exercises and simulations
N3. Individual exercises
N4. Multimedia presentations
N5. Case study



EVALUATION OF SUBJECT LEARNING OUTCOMES ACHIEVEMENT
	[bookmark: table0C]Evaluation (F – forming (during semester), P – concluding (at semester end)
	Learning outcomes number
	Way of evaluating learning outcomes achievement

	F1
	PEU_W01
	Assessment of the presentation prepared by the students

	F2
	PEU_U01, 
[bookmark: _GoBack]PEU_U02, 
PEU_K01
	Assessment of commitment during classes (activity)

	P= 0,5*F1+0,5*F2
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	[bookmark: _Hlk49953098]PRIMARY AND SECONDARY LITERATURE

	PRIMARY LITERATURE:
[1]  Covey, S. (2021). The 7 Habits of Highly Effective People: Powerful Lessons in Personal Change,Mango Media
[2]   Time Management: the Brian Tracy Success Library,Amacom,2018

SECONDARY LITERATURE:
[3]  Seifert L., Managing Your Time,Kogan Page, 2016
[4]  Panse S.,Time Management for Students, Partridge Publishing,2014

	SUBJECT SUPERVISOR (NAME AND SURNAME, E-MAIL ADDRESS)

	Beata Bajcar, beata.bajcar@pwr.edu.pl
Joanna Iwko, joanna.iwko@pwr.edu.pl
Michał Kłosowski, michal.klosowski@pwr.edu.pl
Sylwia Przytuła, sylwia.przytula@pwr.edu.pl
Małgorzata Pol, malgorzata.pol@pwr.edu.pl 
Katarzyna Walecka-Jankowska, katarzyna.walecka-jankowska@pwr.edu.pl
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