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RULES FOR COMPLETING STUDENT INTERNSHIPS
Applicable to first-cycle (Bachelor’s degree) students
Faculty of Management, Wrocław University of Science and Technology

I. Introduction
The purpose of mandatory professional internships carried out at the Faculty of Management is to:
· achieve the learning outcomes assigned to the internship course within the study programme, 
· become familiar with the specifics of the professional environment and the functioning of business entities, 
· acquire practical knowledge related to documentation processes at workplaces, 
· understand work organization principles, including organizational structures, division of responsibilities, procedures, planning, and control, 
· develop teamwork skills, effective communication, independence, and decision-making abilities, 
· develop professional skills appropriate to the internship placement, 
· verify, develop, and apply knowledge acquired during studies, 
· improve self-organization, time management, and responsibility for assigned tasks, 
· foster an entrepreneurial attitude and teamwork skills, 
· gain professional experience, orientation in the labour market, and self-assess competencies in relation to employer expectations. 

II. General Provisions
Completion of a professional internship is mandatory for all first-cycle students, regardless of the field of study.
The duration of the internship is specified in the study programme for a given field, specialization, mode, and profile of studies.
Internships may begin no earlier than during the fourth stage (semester) of studies and must be completed before the beginning of the final stage.
Two forms of internship organization are allowed:
· Individual mode – the student independently arranges the internship placement; 
· Recognition of professional work – the student may apply for recognition of professional work as an internship (minimum employment period: 3 months). 
The internship process is supervised by the Vice-Dean for Student Affairs, supported by Dean’s Plenipotentiaries for internships.
Plenipotentiaries are academic or research-and-teaching staff appointed by the Dean of the Faculty of Management.

III. Internships in Individual Mode
A. Activities before the internship
Before starting the internship, the student is required to submit to the internship plenipotentiary:
· a preliminarily completed Internship Compliance Assessment Form (Annex 1, Part I – before the internship), 
· a Framework Internship Plan (Annex 2), including the planned duration, form, and scope of activities. 
The plenipotentiary performs a preliminary assessment of the compliance of the planned internship with the learning outcomes assigned to the field of study.
Based on a positive assessment, the Dean signs the Internship Agreement (Annex 3), which constitutes formal approval for the internship.
A condition for issuing the agreement is that the student holds valid accident insurance (NNW) covering the internship period.
The student must obtain the signature of the host company/institution before the internship begins.
One copy of the agreement signed by all parties must be submitted to the Dean’s Office before the internship starts.

B. Activities after the internship
After completing the internship, the student submits to the plenipotentiary:
· confirmation of internship completion, 
· a preliminarily completed Part II of the Internship Compliance Assessment Form. 
The plenipotentiary verifies:
· the consistency of the internship implementation with the framework plan, 
· the achievement of learning outcomes. 
If discrepancies occur, the plenipotentiary, in consultation with the student, reassesses compliance.
A positive assessment is a necessary condition for completing the internship in individual mode. Lack of compliance results in failure to complete the internship.
After reviewing the employer’s evaluation, the student may submit comments, which can be included in the assessment form. Acceptance of these comments by the plenipotentiary is required for them to be considered in the final grade.

IV. Recognition of Professional Work as Internship
A student applying for recognition of professional work as an internship must submit to the plenipotentiary:
· a preliminarily completed Work Compliance Assessment Form (Annex 5), 
· a preliminarily completed Confirmation of Professional Activities (Annex 6). 
These documents are prepared in cooperation with the employer.
After approval of compliance, the student submits an Application for Recognition of Work as Internship (Annex 7).
If the work is not compliant with the learning outcomes, the application cannot be submitted.
The confirmation of activities must be signed by an employer representative. If no official stamp is available, contact details must be provided.

V. Internship Completion (Credit Awarding)
Internships are credited by the Vice-Dean for Student Affairs based on complete documentation submitted to the Dean’s Office within the following deadlines:
· winter semester – before the start of the summer semester, 
· summer semester – within 10 working days from the start of the winter semester. 
Required documents:
For individual mode:
· Internship Agreement (Annex 3), 
· Framework Internship Plan (Annex 2), 
· Compliance Assessment Form (Annex 1), 
· Confirmation of Internship Completion (Annex 4). 
For recognition of work:
· Work Compliance Assessment Form (Annex 5), 
· Confirmation of Professional Activities (Annex 6), 
· Application for Recognition of Work as Internship (Annex 7). 
The final grade is determined by the Vice-Dean for Student Affairs and recorded in the student’s electronic record.

Attachments
· Internship Compliance Assessment Form (Annex 1), 
· Framework Internship Plan (Annex 2), 
· Internship Agreement (Annex 3), 
· Confirmation of Internship Completion (Annex 4), 
· Work Compliance Assessment Form (Annex 5), 
· Confirmation of Professional Activities (Annex 6), 
· Application for Recognition of Work as Internship (Annex 7).
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